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SERVING SOUTH TEXAS DISTRICT EMPLOYEES 

May 4, 2001 

NTEU has been asked to represent (name of employee) in the matter of the Oral Admonishment,  
confirmed in writing in a letter dated                  , and received by (name of employee) on (date) 
 
I request an oral reply on (employee's name) behalf in accordance with cited regulations and 
NORD V. 
 
Please contact me at 210-xxx-xxxx to schedule a mutually convenient date and time to deliver the 
oral reply. 
 
We are requesting the material relied upon and will be requesting additional information under 
other authorities.   We need a reasonable amount of time to review the information once it is 
received and to prepare the reply. 
 
 

TO:  (name of Territory Manager)   
 
FROM:  (name of Steward) 
 
SUBJECT: Oral Reply- (name of employee)


